
May’s Tip of the Month 
 
Use Great Plains to inform you when a payment is coming due. 
 
Most users take advantage of the option to modify their own system preferences 
such as screen and font colors, but setting up a "Reminder" can help make 
certain tasks easier.  This is a feature available in version 8.0. 
 
Navigate to Tools | Setup | User Preferences.  Select the Reminders button, 
select one of the following choices from the Reminder Preferences window: 
Overdue Invoices 
Payables Due 
Recurring General Ledger Batches 
Recurring Receivables Batches 
Recurring Payables Batches 
 
Then select when you would like to be notified for each one. 
 
The next time you log in, the Reminder setup will go to work and place the 
respective items in the first window that opens. 
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